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Nursery Admissions Policy 

This policy is reviewed on an annual basis
Next review date: November 2026
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[bookmark: _heading=h.gy9ihwunj8xe]

[bookmark: _Toc227854571]Aims
This policy aims to ensure:
· A fair and transparent admissions process when applying for a place at Knebworth School. 
· High quality early years education to the local community and surrounding area.

[bookmark: _heading=h.hjem6xsrfzeh][bookmark: _Toc227854572]Information
Knebworth School offers high-quality nursery provision for children aged 3–4 years. Our nursery is led by a qualified teacher and supported by experienced Early Years Practitioners, ensuring a nurturing and engaging environment for every child. The provision follows the main school term dates, supporting a smooth transition into school life.

We offer 15 hours of free early years education from the term after a child turns three, with the option of 30 hours funded provision for families who meet the eligibility criteria.

[bookmark: _Toc227854573]Admissions Process
Nursery admissions are managed by the school, and must be submitted by completing the school application form.  Initial applications are accepted from the beginning of the school year until the end of the Spring term.

Applications received after the allocation window has closed will be considered if places are available. 

Places will then be allocated for the September intake. 

[bookmark: _Toc227854574]Oversubscription
[bookmark: _Toc227854028] In the event of oversubscription, places will be allocated according to the following priority criteria:
· [bookmark: _Toc227854029]Children in Local Authority care (looked after children or those adopted from care) 
· [bookmark: _Toc227854030]Children with a demonstrated medical or social need to attend the school 
· [bookmark: _Toc227854031]Children who have siblings already attending the school 
· [bookmark: _Toc227854032]Children whose parent is a permanent member of the teaching staff 
· [bookmark: _Toc227854033]Proximity to the school

[bookmark: _Toc227854034]All places are subject to availability and staffing and are offered at the sole discretion of the Headteacher.

[bookmark: _Toc227854035][bookmark: _Toc227854575]Nursery Sessions
[bookmark: _Toc227854036]Nursery sessions are offered as follows:

[bookmark: _Toc227854037]15 hours free funding:
· [bookmark: _Toc227854038]Option 1: Monday to Friday morning sessions 9-12pm
· [bookmark: _Toc227854039]Option 2: Three morning and one full day
· [bookmark: _Toc227854040]Option 3: Two full days and one morning 


[bookmark: _Toc227854041]30 hours free funding:
· [bookmark: _Toc227854042]Option 1: 5 full days
· [bookmark: _Toc227854043]Option 2: Funding split between providers following the 15 hours options above
· [bookmark: _Toc227854044]You may choose to split 30 hours funding between two providers but they must be informed of the decision. 

[bookmark: _Toc227854045]Unfortunately, we are not able to offer afternoon only sessions.

[bookmark: _Toc227854046]Children are not required to attend five days a week (Monday to Friday). We recognise the varying needs of families and therefore welcome part-time applications. However, we do ask that children attend a minimum of three morning sessions per week.  To support consistency for your child and to enable effective staffing and planning, we also request that a regular pattern of attendance is maintained for at least a half term.

[bookmark: _Toc227854047]Based on our experience, children attending fewer than three sessions can find it more difficult to settle into nursery life, which can impact the consistency and quality of their experience. Regular attendance helps children build confidence, form relationships, and fully benefit from the provision we offer.

[bookmark: _Toc227854048][bookmark: _Toc227854576]Additional Sessions
[bookmark: _Toc227854049]Additional sessions can be purchased at a cost of £5 per hour (£15 for a full afternoon). These sessions must be arranged in advance, and we ask that the school is given at least half a term’s notice if you wish to either take up additional sessions or discontinue them.

[bookmark: _Toc227854050]Please note that prices may be reviewed and could increase at the start of each new financial year.

[bookmark: _Toc227854051][bookmark: _Toc227854577]Reception Applications
[bookmark: _Toc227854052]Please note that a place in our Nursery does not guarantee a place in Reception. Applications for Reception must be made separately through Hertfordshire County Council, following their admissions process.

https://www.hertfordshire.gov.uk/services/schools-and-education/school-admissions/school-admissions-and-transport.aspx
https://www.childcarechoices.gov.uk/

[bookmark: _Toc227854055][bookmark: _Toc227854578]Application Form
[bookmark: _Toc227854056]The Nursery application form can be found on the website





[bookmark: _Toc227854579]GUIDANCE NOTES FOR PARENTS 
a) The Children's Act 1989 defines a child who is 'Looked After' as a child or young person who accommodated by the local authority (Section 20) or a child or young person who is the subject of a full care order (Section 31) or interim care order (Section 38). 

b) An 'adoption order' is an order under section 46 of the Adoption and Children Act 2002. A 'residence order' is an order setting out the arrangements to be made as to the person with whom the child is to live under section 8 of the Children's Act 1989. Section 14A of the Children's Act 1989 defines a 'special guardianship order' as an order appointing one or more individuals to be a child's special guardian (or special guardians) 

c) In respect of 'Children Looked After', Home address and 'sibling' the governors use the same definitions as HCC (Please note that evidence of permanent residency at the quoted address may be sought. If no evidence is forthcoming the address to which Child Benefit is paid will be used.) 

d) A sibling means the sister/brother, half-brother/sister, adopted brother/sister, or a child of the parent/carer or partner, who lives in the same house as the child for whom the application is being made, from Monday to Friday. 

e) Every effort will be made to accommodate twins and other 'multiple birth' applications. 

f) Children of teaching staff (QTS) will be considered in the following circumstances: 

i. where the member of teaching staff has parental responsibility for the child and has been employed by the school for two or more years at the time at which 

the application for the admission to the school is made, or 
ii. the member of teaching staff is recruited to fill a vacant teaching post for which there is a demonstrable shortage. 

g) Where the application of the above criteria results in a situation where there are more children with an equal right to admission to the Nursery class than the number of available places, the tie-break will be distance from the school. This will be a distance measurement provided by Hertfordshire County Council’s “find a school” service on the Hertfordshire.gov.uk website ‘find my nearest school’. 

h) Should two applicants have the same home-school distance a random allocation will be made. 
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